YTBEPXIAIO

Hauaneank MOHC Poccuu o r. MockBe

(HaMEHOBaHUE)

C.A. bensesa
(nmoamnuce) (pamunust, HHULAATIBI)
OT«__ » 20 T.

JI0I5KHOCTHOM perjiaMeHT

I'J1aBHBIN rocyIapCTBEHHBIN HAJOTOBLIA HHCIIEKTOP
oTeJa PA00THI ¢ HAJOTOILIATEILIIHNKAMHA
Nucnexuus PenepaabHo HAJOTOBOH CavkObI Ne 21 o r. MockBe

(HaMMEHOBaHHE JOJDKHOCTH, CTPYKTypHoro noapasaenenus Y ®HC Poccun o r. Mockse)

1. O01mune nmojioKeHUA

1. JlomxkHOCTh (efepalnbHON TrOCYJapCTBEHHOM TIpakIaHCKOW CiyxObl (nanee -
rpaXKJIaHcKass Ciay0a, JO/DKHOCTh) TJIABHOTO TOCYJApPCTBEHHOTO  HAJIOTOBOTO
MHCIIEKTOpa OT/Aesia paboThl ¢ HaJororaTenbiiukamMu (nanee — otnen) MHcnexiuu
OdenepanpHOl HamoroBol ciyx0b1 Ne 21 mo 1. MockBe (jasiee — TJIaBHBIM
rOCYJapCTBEHHBIN HAJIOTOBBIA MHCIIEKTOP) OTHOCHTCS K BEAYILEH TPyIIe A0DKHOCTEH
TPAKTAHCKON CITYKOBI KATETOPUH «CIICIIUATTUCTHI.

Perucrpanmonnsiit Homep (kox) nomkHocTH — 11-3-3-094.

2. O6nactb  mpodeCCHOHABHOM  CIIY)KE€OHOH  JIeITCIBbHOCTH  TJIaBHOTO
rocyJapCTBEHHOr0 TrpaxaaHckoro ciyxamero Poccuiickoir ®enepanuu (manee
COOTBETCTBEHHO — 00JIaCTh AESATEIbHOCTH, TPAXKIAHCKUI CIyXKalllWil): peryJIupoBaHue
HAJIOTOBOU JIESITEIbHOCTH.

3. Bug npodeccuonanbHOl Ci1y»KeOHON AEATENTbHOCTU TPaXAAHCKOTO CIIYXKaIero
Poccuiickoit ®enepanuu (manee — BHUA JIESITEIBHOCTH). pEryivpoBaHue B cdepe
pa3pabOTKU HAJOTOBBIX CTAHAAPTOB, ODOPMIICHUS U ICKIaPUPOBAHUSI.

4. Ha3nayeHue Ha JIODKHOCTh W OCBOOOXKJIECHHME OT JIOJDKHOCTH TJIABHOTO
roCyJJapCTBEHHOTO  HAJIOrOBOTO  MHCIIEKTOpa  ocyllecTBisieTca  HauyanbHUKOM
Nucnexkiuu @enepanbHoil HamoroBoit ciyx0bl Ne 21 mo 1. MockBe (mamee —
Wucnekims).

5. [I'nmaBHBIM TOCYJAapCTBEHHBIM HAJNOTOBBIM HWHCIEKTOP HEMOCPEACTBEHHO
MOTYMHACTCS HAUaIbHUKY OT/eNa, (PYHKIIMOHATILHO - 3aMECTUTENI0 HaYaIbHUKA OT/IeNa
[0 COOTBETCTBYIOIINM HAIPABIICHUSIM JEATEIbHOCTH.

I1. KasiupukanuoHHbie TPeOOBAHUA VISl 3aMEIIeHUS 10JIKHOCTH
IrPAKIAAHCKOH CIIYKOBI

6. Jlns1 3amereHust 10JKHOCTH TJIaBHOT'O TOCYIapCTBEHHOT'O HAJIOTOBOTO MHCTIEKTOPa
YCTaHABJIMBAIOTCS CIIEAYIONINE KBATU(UKAIIMOHHBIE TPEOOBAHUS



6.1. Hanuuue BoIcero oopa3oBaHusl.

6.2. Kanudukanronuble TpeOOBaHHUS K CTaxy TOCYJapCTBEHHOW TIpakIaHCKOM
CITyOBbI WJIU CTaKy paOOThI MO CHEIUATBLHOCTH HE MPEAbSIBIISIIOTCS.

6.3. [IpodeccroHabHBIA YPOBEHbD:

6.3.1. Haymuue 6a3oBbix 3HaHuii: 3Hanne Koncturynmm Poccuiickoit deneparum,
benepanbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (peiepalbHBIX 3aKOHOB; yka3oB [Ipe3umeHta
Poccniickon @enepannn, nocranosienui llpasurenscrea Poceniickon denepannu, HHBIX
HOPMATUBHBIX TNPABOBBIX AaKTOB NPUMEHUTEIBHO K HCIOJIHEHUIO JIOJDKHOCTHBIX
00sI3aHHOCTEH; TPABOBBIX OCHOB TMPOXOXKAEHUS (enepaqbHON  TOCyJapCTBEHHOM
IPAKIAHCKOM CIIy’)KObI; TpaBWJI STUKH CIY>KEOHOTO MOBENEHHS TOCYJapCTBEHHBIX
TPAKIAHCKUX CIYXKalIUX, MOpsaKa padoThl ¢ OOpalleHUs MU TpaKIaH; MpaBuil U HOPM
OXpaHbl TpyJa, TEXHUKU OE30MacHOCTH W TMPOTUBOMOKAPHOM 3aIlUTHI; CIY>KEOHOTO
pacniopssika YmpaBieHUs; MHopsiaka padOThl cO CiyxeOHOW uHoOpMalHel, mopsaka
paboThI C MEPCOHATBHBIMU JIAHHBIMU U KOH(MUIEHIIMATBLHON HH(POPMAIIMEH; HHCTPYKIIUU
[0 JIEJIONPOU3BOJICTBY; BO3MOXKHOCTM U OCOOEHHOCTHM MPUMEHEHHSI COBPEMEHHBIX
MH()OPMAITMOHHO-KOMMYHHUKAIITMOHHBIX ~ TEXHOJOTUA B TOCYJApCTBEHHBIX OpraHax,
BKJIIOYAsl HCIIOJIb30BAHWE BO3MOXKHOCTEH MEXBEJIOMCTBEHHOTO JIOKYMEHTOOOOpOTa;
o0mMUX BOMPOCOB B oOiacT obOecnedeHUus: HHPOPMAITMOHHON  0€30MacHOCTH;
JOJKHOCTHOTO PErJIaMeHTa.

6.3.2. Hanmnune npodeccrnoHalbHBIX 3HAHUM:

6.3.2.1. B cdepe 3akoHOomaTenbcTBa Poccniickoit deneparum:

- "Konctutynus Poccuiickoit ®@enepanuu" (IpUHITa BCEHAPOIHBIM TOJIOCOBAHUEM
12.12.1993;

- "TpynoBoii kojaekc Poccuiickoit @eneparuu” ot 30.12.2001 Ne 197-D3,

"Hamoroseiit koaexc Poccuiickoii ®eneparun (wacts meppas)" ot 31.07.1998
No146-D3;

- "Hanorossiii kogexkc Poccuiickoit ®eaepanuu (dacth BTOpas)" ot 05.08.2000
Nell7-@3;

- OepepanpHbiii 3ak0H OT 21.12.2021 No 414-®3 "OO6 oO0mux MNpUHIMIAX
OpraHu3alliy IMyOJIMYHOM BIacTH B cyObekTax Poccuiickoi deneparun';

- @enepanpubiii 3akoH OT 27.05.2003 Ne 58-®3 "O cucreme rocymapcTBEHHOU
ciyk0b1 Poccuiickoit @eneparuu';

- ®epepanbabiii 3ak0H 0T 27.07.2004 Ne 79-03 "O rocymapcTBEHHOM Tpa)KAaHCKOU
ciyx0e Poccuiickoit denepanun';

- ®enepanbubiii 3ak0H OT 27.07.2006 No 152-®3 "O nepcoHaIbHBIX JaHHBIX'";

-Oenepanbublii 3akoH  oT  27.07.2006 Ne  149-®3 "OO6 wunHbopmarmu,
MH()OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3a1uTe HHhopMaruun';

- ®enepanpubiii 3akoH oT 09.02.2009 Ne 8-®3 "O6 obecmedeHun goctymna K
uHDoOpMaAIUU O JEATEIBHOCTH TOCYIAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
caMOyIpaBJjieHus";

- ®enepanbHbIi 3aK0H OT 25.12.2008 Ne 273-D3 "O npoTuBoAeCTBUN KOppyHIuu',

- ®enepanpabiii 3ak0oH OT 02.05.2006 Ne 59-®3 "O mopsiake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickoit deaeparun',
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- Vka3 Ilpesunenta P® ot 09.03.2004 Ne 314 "O cucreme u CTPYKType
(denepanbHbIX OPraHOB UCIIOJIHUTEIBHOM BIacTH";

- Vka3 Ilpesupenta P® ot 01.02.2005 Ne 110 "O mnpoBeneHHH aTTeCTallUH
roCyapCTBEHHBIX TPAXKIAHCKUX CiIyKamux Poccuiickoit @enepanun’,

- Vka3 Ilpesunenta PO or 01.02.2005 Ne 113 "O mnopsiike NPUCBOCHUS U
COXpaHEHUsl KJIACCHBIX YMHOB TOCYJAPCTBEHHOM TpaXIaHCKOW ciyxO0bl Poccuiickoi
®enepanuu enepanbHbIM FOCYIAPCTBEHHBIM IPAKIAHCKUM CITyKaluMm';

- Vka3 Ilpesugenta P® ot 01.02.2005 Ne 112 "O xoHKypce Ha 3aMeIICHHE
BAKAHTHOM  JOJDKHOCTH  TOCYAApCTBEHHOW Tpa)xAaHCKOMl  cimyx0bl  Poccuiickoi
Oenepanun';

- IIpukaz ®HC Poccum ot 08.04.2013 Ne MMB-7-10/143@ "OO yTBepkKIcHHH
[Tonoxenust no opranuzanuu u opopmieHuto nomemenuidn ®HC Poccun st nmpuema u
o0CIy>KMBaHUS HAJIOTOIJIATEIBIIUKOB"

- IIpukaz ®HC Poccum ot 08.07.2019 Ne MMB-7-19/343@ "OO yTBepkKIcHHH
AJMUHUCTpPATUBHOTO perjamenTa denepaabHON HAIOTOBOM CITY»KOBI 110 TIPEIOCTABICHUIO
rocyJapCTBEHHOM YCIyrd Mo OecruiaTHOMy HWHGOPMHUPOBaHUIO (B TOM YHCIE B
MUCbMEHHOM (OpMe) HaJOroIUIaTeNbIIUKOB, IUIATEIBIIMKOB COOPOB, IUIATENBIIUKOB
CTPAaxOBbIX B3HOCOB WM HAJOrOBBIX AareHTOB O JIEMCTBYIOIIMX Halorax, cobopax wu
CTPaxOBBIX B3HOCAX, 3aKOHOJATEIBCTBE O HAJOrax U cOOpax M MPUHATHIX B COOTBETCTBUU
C HUM HOPMATHUBHBIX MPABOBBIX AKTaX, MOPSAKE UCUMCIICHUS U YIUIaThl HAJIOTOB, COOPOB U
CTPAaxXxOBbIX B3HOCOB, IpaBaxX M OOSI3aHHOCTSAX HAJOTOIUIATEIBIINKOB, IUIATEIbIINKOB
cOOpOB, IJIATENBIIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, MOJHOMOYHMSIX
HaJIOTOBBIX OPTaHOB U UX JOJKHOCTHBIX JIUII, & TAKKE MO0 MPUEMY HAJIOTOBBIX JIeKIaparuit
(pacuetroB)";

- Ilpukaz ®HC Poccum ot 13.01.2020 Noe MMB-7-14/12@ "OO6 yTBepkKacHHH
AJMUHUCTPATUBHOTO perjiamMeHTa mnpejoctaBiieHus denepalbHON HAJIOTOBOW CITY)OOM
rOCyJJapCTBEHHOM YCIyIM 10 TOCYAAapCTBEHHOW PpErucTpaluuyd HOPUANYECKUX JIUI,
bu3HUecKX JHI] B Ka4eCTBE HWHAMBUAYAIbHBIX NpPEANPUHUMATENCH M KPECThIHCKHUX
(bepmepckux) xo35UCTB";

- IIpuka3z ®HC P® ot 11.04.2011 Ne MMB-7-4/260@ "O6 ytBepkacaun Komekca
OTUKU U CIOY>KEOHOr0 TOBEJEHUSI TOCYAapPCTBEHHBIX TPAXKIAHCKUX  CIY>KAIIUX
®denepanbHOIl HAJIOTOBOM CITYKOBI";

- Ilpukaz ®HC Poccum or 01.07.2022 Ne EJI-7-19/610@ "OO6 yTtBepkacHHH
MEepeYHel YCIyr, AOCTYIHBIX JJIs HaJOrOIJIATEeNIbIIMKOB B AJIEKTPOHHOM cHCTEME
yIIPaBJICHUS OYEPEABIO";

- [Ipuka3z ®HC Poccunm ot 07.04.2023 Ne EJI-7-19/232@ "OO6 yrBepxkaeanu Muccun
®HC Poccun u [Homutukun @HC Poccnu B oOimacti kadectsa Ha 2023 - 2026 ronasr";

- ITpukaz ®HC Poccuu ot 29.12.2022 Ne EJI-7-10/1289@ "OO yTBepkacHHH
TUnoOBOM MHCTPYKLHMH IO AEJONPOU3BOIACTBY B ympasieHun PenepanbHOM HaAJIOTOBOU
cnyxk0b1 Mo cyObekTy Poccuiickoit ®enepani U B MEXPETHOHAIBLHOW WHCIICKITUU
denepanbHON HAIOTOBOM CITYyKOBI";

- [Tucemo ®HC Poccunm ot 14.06.2016 Ne OA-4-17/10527 "O moBBIIIIEHHH Ka4eCcTBa
IIPEI0CTABIIEHUS FOCYJaPCTBEHHBIX yCIyT";
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- ITucemo ®HC Poccum or 14.12.2023 Ne J[-5-19/61@ "O nuuHOoM mpuemMe Hu
oOCIy>KMBaHMM HayororarenbukoB” (Bmecte ¢ "TUNOBBIMU pPEKOMEHIALUSIMH TIO
OCYUIECTBICHUIO (PYHKIIMI aIMUHUCTPATOPa ONEepalluOHHOTO 3a1a");

- IMucemo ®HC Poccun ot 05.03.2021 Ne AB-4-19/2887@ "O cranmapTu3anuu
rpaduka OCyIeCTBICHUS TPUEMa U OOCTYKUBAHUS HAJIOTOTUIATEIBIIMKOB" .

['paxxgaHckuii Ciy>)Kaluii JOHKEH 3HATh WHBIE HOPMATHBHBIC MPABOBBIC AKTHI H
CITyK€OHBIC TOKYMEHTBI, PETYIHPYIONINE BOMPOCHI, CBA3aHHBIC C 00JIACTHIO M BUIOM €0
poeCCUOHATTEHON CITYKEOHOU NeATeTLHOCTH.

6.3.2.2. Mubie nmpodeccnoHanbHbIe 3HAHUS:

- OCHOBBI 9KOHOMHUKH M HAJIOTOO0JIOKEHUS, OyXTaaTEepCKOTO M HAJIOTOBOTO YYETa;

-IIPUHITUIIEL U OCHOBBI  (hopMHUpOBaHUs OMOHKETHOM cucTembl Poccuiickoit
denepanum.

6.3.3. Hannune GhyHKIIMOHATBHBIX 3HAHUMN:

- HOPM JISJIOBOTO OOIIICHUS;

-popM H METOJOB paboOThl C TMPUMEHEHHEM aBTOMAaTHU3MPOBAHHBIX CPEJICTB
yIpaBJICHUs], CIY>KEOHOTO pacropsika YIpaBlIeHUs, TOpsAaKa pabOThl CO CIIyXeOHOU
uHdopMmalent, anmapatHoro ¥ MNPOTPAMMHOIO OOECIEUeHHUs; BO3MOXKHOCTEH U
OCOOEHHOCTEW TPUMEHEHHS COBPEMEHHBIX HWH(MOPMAIIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTUA B TOCYAApCTBEHHBIX OpraHax, BKJIIOYas HCIOJb30BAaHUE BO3MOXKHOCTEH
MEKBEJOMCTBEHHOT'O JIOKYMEHTO000POTa;

- 001IMX BOMPOCOB B 00JlacTu oOecrneyeHust H(HOpMalMOHHONW 0€301MacHOCTH;

-OCHOB  JICJIOMPOM3BOJCTBA, TMpPaBUJ OXpaHbl TpyJda ¢  MPOTHUBOIONKAPHOU
0e30I1aCHOCTH;

-MIOHATUM HOPM TIpaBa, HOPMATUBHOTO W HEHOPMATUBHOIO IIPABOBOTO aKTa,
HaJIOTOBBIX MTPABOOTHOIICHHUIA;

-MIOHATUI U IPUHIUIIOB Pa0OTHI (PYHKIIMOHUPOBAHUS) CTPYKTYPHBIX MOpa3IeICHHMI
Hucnekmnun.

6.3.4. Hanuune 6a30BbIX YMEHHIA:

- YMEHUS MBICIIUTh CUCTEMHO (CTPATETUYECKH);

-yMEHHUSI IUIAHUPOBaTh, PAIMOHAIBHO UCIOJIB30BaTh CIIY)KEOHOE BpeMs U
nocturath 3(h(HEKTUBHOTO PE3yIIbTATa;

- KOMMYHHUKATUBHBIX YMEHUH;

- YMEHUS YIPABISITH H3MCHCHUSIMH.

6.3.5. Hannune npodeccrnoHalbHBIX YMEHHIA:

- CTPOTOro COOJIFOACHUS CPOKOB MPEIOCTABICHUS TOCYAaPCTBEHHOU YCIYTH;

- o0ecreueHus BBITIOJIHEHUS TTOCTABJICHHBIX PYKOBOJICTBOM 3a/1a4;

- 3(ppeKTUBHOTO TTAHUPOBAHUS CITYKEOHOTO BPEMEHH;

- aHaJIM3a U MMPOTHO3UPOBAHUS JEATEIHLHOCTH B IOPYUYCHHOU cdepe;

- HCTIOJIb30BAHUS OTIBITA M MHEHHSI KOJIJIET;

- paboThl C BHYTPCHHHMMH U TepU(EPUNHBIMH YCTPONCTBAMU KOMIIBIOTEPA,
MH(})OPMAITMOHHO-KOMMYHUKAITMOHHBIMUA CETSMHU (B TOM 4ucie cerbio MHTepHeT), B
OTIEPallUOHHON CHUCTEME, B TEKCTOBOM PEAAKTOpPE, C JJIEKTPOHHBIMHU TaOJIUIAMU, C
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0azaMM JaHHBIX; YIPABJICHUS OJICKTPOHHOW IOYTOH; TOJITOTOBKU MPE3ECHTAIHH,
UCTIONB30BaHUs TpaduiIecKiX 00BEKTOB B JIEKTPOHHBIX JOKYMEHTAX;

- IOATOTOBKH JIEIIOBOI KOPPECTIOHACHIINU B OT/IEJIC.

6.3.6. Hanuune ¢hyHKIIMOHATBHBIX YMEHMM:

- OpraHM3aIuy IpreMa HAJIOTOIIATENNBIIUKOB B ONEpalliOHHOM 3aie MHcneknnu;

- TPEIOCTaBJICHUS TOCYAAPCTBEHHBIX YCIYT B OMEpaIMOHHOM 3ajie MHcneknuu B
COOTBETCTBHUH C YCTAHOBJICHHBIMH MPUHITATIAMH;

- pacCMOTpeHHs OOpalieHud TpakJaaH B COOTBETCTBUU C YTBEPKIACHHBIM
MTOPSIIKOM;

- BEJICHUS JIEKTPOHHOTO JOKYMEHTO000POTa;

- WCIIOJIb30BAaHMS TPOTPAMMHO-AMNIMAPATHOTO KOMILJIEKCA, WCIOIb3yeMOrO B
JEeSTEIIEHOCTH OT/eTIa.

II1. ToskHOCTHBIE 00A3AHHOCTH

7. OcHOBHBIC 00513aHHOCTH I'’IaBHOT'O TroCyaapCTBCHHOI'O HaJIOIroOBOI'O
HHCIICKTOpA, a TaKKC OIrpaHUYCHU:, 3aIIPCThI U Tpe6OBaHHH YCTAHOBJICHBI CTAaTbAMHA 15-

18, 20, 20.1, 20.2, 20.3 ®epepanpHoro 3akona oT 27.07.2004 Ne 79-®3 «O

roCyJIapCTBEHHOM IpakaHCKoM ciryxk0e Poccuiickoit deaeparumy.

8. B mensx peanuzanuu 3aga4 ¥ (GyHKIHH, BO3J0XKEHHBIX Ha OTHAEN PadOTHI C
HaJIOTOIJIATEIBIITUKAMHU, TJIABHBIN TOCYAapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP 00s53aH:

- OCYIIECTBIIATH IIPUEM M PETUCTPALIMIO HAJIOTOBBIX JIEKJIapaIlii, OyXraiaTepcKoi
Y HAJIOTOBOM OTYETHOCTH, MOCTYIHUBIIUX 10 TTOYTE, TM4YHO, yepe3 TKC;

- OCYHICCTBJISATh NMPHUEM M PETUCTPAIIMIO HAJIOTOBBIX JeKmapamnuii mo ¢gopme 3-
HA®JI, noctynuBmInX 1o moure, 1M4Ho, yepe3 JInuneiii kabunet u MOI] r. MOCKBHI;

- OCYWIECTBJISITh  TMpPUEM, perucrpanuio, (GopMHpoBaHHME W  BBIIAUY
HAJIOTOIJIATENBIIMKAM 10 WX 3aABJICHUSIM CIPABOK O HAIWYUM TOJIOKUTEIBHOTO,
OTPULATEIIBHOTO, HYJIEBOTO CAJIBJIO;

- OCYWIECTBJISITh ~ TMpUEM, perucrpanuio, (GopMHpoBaHHME W  BbIIAUY
HaJIOTOIJIATENbIIUKAM 0 MX 3asBJICHUSIM CHPABOK OO0 HCIOJHEHUH OOSI3aHHOCTH TI0
yIuIaTe HajJaoroB, COOPOB, MeHeH, MTpadoB, IPOIICHTOB,;

- OCYHIECTBJISITh  TPUEM, pErucTpanuio, (GopMHpoBaHHME W  BBIJAUY
HAJIOTOIUIATEbIIIMKAM TI0 WX 3asBJIICHUSIM CIPABOK O IPUHAIJICKHOCTHA CYMM
JICHEKHBIX CPEICTB, IIEPEUYMCIICHHBIX B KAUECTBE €IMHOIO HAJIOTOBOTO IIATEkKA,;

- OCYILIECTBIIATH NMPOBEAECHUE WHIUBUIYAJIbHOW COBMECTHOM CBEPKH PACUYETOB C
HAJIOTOILIATEIIbIIIUKAMH B paMKax BHEJIPEHUsI EAUHOro HaJI0roBOIro CYETa;

- OCYHICCTBJISITh TIPUEM U O0OpabOTKy JOBEPEHHOCTEH, MOCTYMHUBIIMX OT
HAJIOTOIJIATEIBITUKOB HAa OYMa)KHBIX HOCUTENSAX JIMYHO, 1Mo mnoute, yepe3 TKC, B ToM
yuciae MYJI;

-  OCYWIECTBJIATH MPHUEM, PETUCTPALMIO 3a4BJICHUM Ha NPEAOCTABICHUE
HAJIOTOBOM JIbrOTHI (PU3NYECKOTO JIULIA, TOCTYINUBIIUX 0 MOYTE, TUYHO U yepe3 MODL]
I. MOCKBHI,


consultantplus://offline/ref=5F80FB5F69CE595C5DC4A7F1977AF003DB10CBF898F56BB31CF9A21DA38A21ABEE56F741916AC3AAJ8rBO
consultantplus://offline/ref=5F80FB5F69CE595C5DC4A7F1977AF003DB10CBF898F56BB31CF9A21DA38A21ABEE56F741916AC3A8J8rAO
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- OCYLIECTBIIATh IPHUEM 3asBICHUMN Ul NMOAKIIOYEHUs K MHTEpHET-cepBUCY
«JIn4HbBII KAOMHET HANIOT OIIATEIbIINKAY;

- OCYWIECTBJIATH NpUEeM U OOCIY)KMBAaHUE HAJIOTOIUIATEIBIIUKOB B
OTIEPAIIMOHHOM 3aJi€ MHCIIEKIIMM, B TOM YHCJIE€ BBIIOJIHATh (YHKIUHU aJMUHHCTpATOpa
ONEPALMOHHOTO 34J13;

- OCYILIECTBIISAITh TMOJATOTOBKY M TIPOBEACHUE OTKPBITBIX YPOKOB CpeaH
YYaIUXCSl y4€OHBIX 3aBEACHUI;

- OCYILECTBISATh MOJATOTOBKY HH(OPMALMOHHBIX MaTepUaloOB, MPE3CHTAIIHI
JUISL y4acTUsi B BBIE3JHBIX MEPONPUATHAX C HAJOroIvlaTesibliMKaMud B paMKax
npoBeneHus [[HS (QUHAHCOBOM TI'paMOTHOCTH M «MOOWJIBHBIM HajOroBBIM O¢uC» B
Powerpoint;

- TPOBOJAWUTH AHANU3 M TOATOTOBKAa (POPMHUPOBAHUS CTATUCTHUUYECKOM
OTYETHOCTH 10 OCHOBHBIM IoKa3aressm otaena (1-PHII, 1-M®L);

- IPOBOJAUTH AHAJIW3 IMOCTYNMBIIMX OT3BIBOB HAJOIOIUIATEIBUIMKOB YEpE3
cepBuchl «Bail kKoHTposb», « AHKeTHpOBaHUE» U QR- aHKeTHpOBaHUE;

- MOATOTABINBATh OTBETHl Ha MUChbMEHHbIE O0pAallleHUsI HAJIOrOIIATEIbIINKOB
10 BOIIpOcaM OOUIETro IjiaHa, He TPeOYIOIMUX IITyOOKHX CHeUaIbHbIX 3HAHUM;

- MH(OPMUPOBATh HAJIOTOIUIATENBLIIMKOB IO BOIPOCAM HAJIOTr0OOJIOKEHHUS
o0111ero miaHa, He TPeOYIOMMX MNTYOOKHUX CHEeHaTbHBIX 3HAHUN MO Tele(oHy;

- uHbopMHUpOBaTh HayoromiaTenbukoB 1o Call-nenTpy mno Bompocam
HaJIOT000JI0KEHUsI OOILETo TIaHa, HE TPEOYIOINUX MTYOOKHUX CHEeHaIbHBIX 3HAHUH;

- BECTU B YCTAHOBJIEHHOM IMOPSIIKE JIEJIOMPOU3BOJCTBO, XPAHEHUE U CIA4Yy B
apXuB JIOKYMEHTOB OTJIENA;

- coOMroAaTh MPaBUIIA MOKAPHOM O€30IaCHOCTH U OXPaHbl TPY/Ia;

- coOMIoAaTh MPaBUIIA JIEJI0BOrO OOIIEHHS] 1 HOPMBI CITYy’KEOHOTO ATHUKETA;

- Y4aCTBOBATh B OCYILIECTBJIEHUH BHYTPEHHETO KOHTPOJIS IO TEXHOJIOTHYECKUM
mpoueccam @OHC Poccum, mnonp3oBaTeneM KOTOPBIX — SBISIETCA  CTPYKTYpPHOE
MOApPA3AEICHUE;

- OCYILIECTBIISITb MHBIE IMOPYYEHUS PYKOBOJACTBA B COOTBETCTBHHM C
noJio’keHusiMu 00 otaene u MHcnekuuy;

- COOJII0IaTh CITYKEOHBIN PacTIOPsIIOK;

- obecrneuuBaTh B Ipeleiax CBOEM KOMIIETEHUUHU 3alIUTy CBEACHMI,
COCTABJISIFOLIMX F'OCYJaPCTBEHHYIO, HAJIOTOBYIO M MHYIO OXPAaHIEMYIO 3aKOHOM TaliHy, U
ciryxe0Hoi nadopmanuu;

- 00ecreynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS.

9. T'maBHBIM TOCYHApCTBEHHBIM HAJIOTOBBIA HWHCIEKTOP HCIOJIHSIET HWHBIE
00sI3aHHOCTH, TMPEIYCMOTPEHHbIE 3aKoHOAaTeNbCTBOM Poccuiickoit  denepanuu,
[TonoxenuemM o PenepanibHON HAJIOTOBOU CIlly»k0€, YTBEPX IACHHBIM MOCTAHOBJICHUEM
[TpaButennsctBa Poccuiickoit denepannu ot 30.09.2004 r. Ne 506, mosioxkeHuem 06
Nucnekiuun  ®enepalibHOM  HAJIOTOBOM  CIy»KObl 1O  T'. MOCKBE, yTBEP>KIECHHBIM
pykoBoauTeneM Ympaienus @DenepanbHoil HamoroBoit ciyx6oit  15.02.2019r.,
noyioxkeHueM o0  oTaene  pabOThI € HAJOTOIUIATENBIIUKAMH,  TMPUKa3aMu
(pacnopsoxkenusimu)  @OHC  Poccum, mnpukazamMu  YOpaBieHUs, MNOPYUYCHUSIMU



PYKOBOJCTBa YTpaBlieHUs, Npukazamu  VHCnekuuu, MOpy4YEeHUsSIMU PYKOBOJICTBA
UHCIIEKIIUH.

IV. [lepeyeHb BONPOCOB, 10 KOTOPBIM I'PAKAAHCKHUI CJTYyKaIUii
BIIpaBe WM 00513aH CAMOCTOSITEIbHO MPUHUMATH yNPaBJIeHYeCKHe
U HHbIE pelIeHust

10. Ilpu ucnosHeHUM CIyKEOHBIX OOS3aHHOCTEW TIJIaBHBIM TOCYJAapCTBEHHBI
HAJIOTOBBIM MHCIIEKTOP BIPAaBE CaMOCTOSITEIbHO MPUHUMATh PEUIEHHS] B COOTBETCTBUU
C 3aMelIaeMOi JOJDKHOCTBIO TPaXKTAHCKOW CIy:KObl B mpeaenax (yHKIMOHATHLHOU
KOMIIETCHITHH.

11. Ilpy wWCHONHEHHH CIIY>)KEOHBIX OOS3aHHOCTEW TJIABHBI TOCYAApCTBEHHBIN
HaJIOTOBBIM MHCIIEKTOP 00s513aH CAMOCTOSITEIbHO NPUHUMATh PEIIEHUS 10 BOIPOCAM:

- o0ecrieueHUs1 COOJIOZICHUSI HAJIOTOBOM M MHOW OXpaHsSeMOW 3aKOHOM TailHBI B
COOTBETCTBUH C (peepaTbHBIMHA 3aKOHAMU U MTHBIMH HOPMATHUBHBIMH aKTaMU;

- WHBIM BOIIPOCaM B COOTBETCTBUHM C 3aMEIIAEMOW JOJDKHOCTBIO TPakIaHCKOH
ci1y>kOBblI B npezenax (pyHKIHOHAIBHON KOMIIETEHIIUY.

V. IlepeyeHb BONPOCOB, M0 KOTOPHIM I'PAKIAHCKHUI CITyKAIUI BIpaBe UJIH
00513aH y4aCTBOBATh NIPH NMOATO0TOBKE MPOEKTOB HOPMATHBHBIX NPABOBBIX AKTOB
U (MJIM) MPOEKTOB YNPABJIEHYECKNUX U MHBIX PellleHuil

12. I'maBHBIM rocy1apCTBEHHBIN HAJIOTOBBIA UHCIIEKTOP B COOTBETCTBUU CO CBOEH
KOMIIETEHIIMEH BIIpaBE€ Y4yacTBOBaTb B IOATOTOBKE (0OCYXIEHHUHU) CIEIYIOIINUX
IIPOEKTOB:

- BHYTPEHHHUX IPABOBBIX AaKTOB B YacCTH METOJIOJIOTMYECKOT0 OOecleueHus 1o
BOIIPOCAM AEATEIIBHOCTU OT/ENIA, YTBEPKAAEMBIX HaYaJIbHUKOM MHCTIeKIMH.

13. I'maBHBII TOCYIapCTBEHHBIN HAJIOTOBBIM HHCIIEKTOP B COOTBETCTBUHU CO CBOCH
KOMIIETEHIIUeH o00si3aH y4yacTBOBaTh B TMOATOTOBKE (OOCYXKIECHHMH) CIEAYIOIIUX
MTPOEKTOB:

- BHYTPEHHHX IPAaBOBBIX AKTOB B YaCTH TEXHUYECKOrO, OPraHU3alMOHHOTO H
MH()OpPMATMOHHOTO OOEeCreYeHus Mo BOMpocaM AESTENbHOCTH OTAENA, YTBEPKIAAEMbBIX
HadaJbHUKOM MHCIIeKuu.

V1. Cpokn u npoueaypbl NOAr0TOBKH, PACCMOTPEHUSA
MPOEKTOB YNPABJIEHYECKUX U MHBIX PellleHUil, MOPAI0K
COTJIACOBAHMS U MPUHSATHUSA JAHHBIX pelIeHn i

14. Cpoku u npoueaypbl HOJATOTOBKH, PACCMOTPEHUS MPOEKTOB YMPABICHYECKUX
U WHBIX PEIICHUN, TOPSIOK COTJIACOBAHHWS W TMPUHATHS JAHHBIX PEIICHUN TIaBHBIM
roCyJapCTBEHHBIM HAJOTOBBIM MHCIIEKTOPOM OTPEIEISIIOTCS B COOTBETCTBUH ¢ THUIOBBIM
pErJiaMeHTOM B3aUMOJICHCTBUS  (heepaIbHBIX OPTraHOB HCIOJHUTEIHHOM BJIACTH,
yTBEpkKIEeHHbIM nocTaHoBieHueM IIpaButensctBa Poccuiickoi @enepanun ot 19.01.2005
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No 30, TumoBeIM perjlaMeHTOM BHYTpPEHHEW opraHusanuu (GenepaibHbIX OpraHoOB
VCTIOJTHUTEIBHOU BJIACTH, YTBEPKAECHHBIM MocTaHOBIIeHUEM [IpaBurenbcTtBa Poccuiickon
Odeneparuu ot 28.07.2005 Ne 452, TlpaBunaMu J1eI0IPOU3BOJICTBA B TOCYJIAPCTBEHHBIX
opraHax, oOpraHax MECTHOTO  CaMOYIpaBJICHUSA,  YTBEPKICHHBIMH  IPUKA30M
®enepanpbHOro  apxXxWBHOro areHrtctsa oT 22.05.2019 Ne71  (3apeructpupoBaH
MunucTEPCTBOM FOCTULIMN Poccuniickon Oenepanun 27.12.2019,
peructpanuoHHbiii Ne 57023), a Takke HWHBIMH HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccniickon @enepanun.

VII. [Topsiaok ciy:xke0HOT0 B3aMMO/1eiiCTBUA TPAKIAHCKOTO CJIYKAlero B CBSI3U C
HCIMOJTHEHHEM UM J0LKHOCTHBIX 00513aHHOCTEH ¢ TPasKIaHCKUMHU CJIYKAIIMMHU TOTO
’Ke TOCY/IapCTBEHHOI0 OPraHa, rPaKIAaHCKHMHM CJIYKAIIUMH HHBIX TOCYAapPCTBEHHBIX
OPraHoB, APYTMMH I'PaKIaHAMHU, a TAK)Ke ¢ OPraHu3alUsIMHU

15. BzaunMopnelcTBHE TJIaBHOTO TOCYJApPCTBEHHOI'O HAJOTOBOTO HHCIEKTOpa C
rpaxaanckumu  ciayxammumu @HC Poccuu, rocyaapCTBEHHBIMH CIYKAIIMMU  HHBIX
rOCyJIJapCTBEHHBIX OPraHOB, a TAKXKE C APYTMMH I'PAKJIaHAMHU U OpraHU3alUsIMH CTPOUTCS
B paMKax JEJIOBbIX OTHOLIEHWH Ha OCHOBE OOLIMX MPUHLUIIOB CIIYKEOHOTO MOBEICHMUS
rOCYyIapCTBEHHBIX CIYXKAIllUX, YTBEPKICHHBIX YkazoM IIpesunenta Pocculickon
Oepneparuu ot 12.08.2002 No 885 «O06 yTBepx’AeHUU OOLIMX MPUHIMIIOB CIYKEOHOTO
MOBEJEHUSI TOCYAAPCTBEHHBIX CIIyKAllMX», U TPEOOBaHUI K CIIyKEOHOMY MOBEICHUIO
IPa)XIaHCKOTO CIYXKaIIeTo, YCTAaHOBIEHHBIX cTaThell 18 denepanbHoro 3akona Ne 79-03,
a TaKkKe€ B COOTBETCTBHMM C MHBIMM HOPMAaTHMBHBIMU IPABOBBIMU aKkTamu Poccuiickoi
®enepanuu u npukazamu (pacnopspkenusimu) GHC Poccun.

VIII. IlepedeHb rocy1apcTBEHHBIX YCJIYT (BUI0OB JA€ATEJIbHOCTH),
0KAa3bIBaeMbIX 110 3aIIPOCAM IPAKAAH M OPraHU3AIMIA B COOTBETCTBHH C
aIMMHHCTPATHBHBIM periiameHToM DeepajbHON HATOT0OBOM CJIyKObI

16. ['maBHBIA TOCYAapCTBEHHBIA HAJOTOBBIM WHCIEKTOP MPUHUMAET Y4acTHE B
OKa3aHHH CIEAYIONINX FOCYJapCTBEHHBIX YCIYT (BUIOB JEATEIHLHOCTH):

- OecmiatHoe wuHGoOpMUpoBaHHWE (B TOM UHCIE€ B MUCBMEHHOW (Qopme)
HaJIOTOIJIATEIBIIUKOB, TUIATENBIIIMKOB COOPOB, TIATEIBIIMKOB CTPAXOBBIX B3HOCOB U
HaJIOTOBBIX areHTOB O JCHCTBYIOIIMX HajoraXx, cOopax M CTpaxoOBbIX B3HOCAX,
3aKOHOJATEILCTBE O HaAJorax W cOopaXx U TMPHUHATBIX B COOTBETCTBUU C HUM
HOPMAaTHBHBIX MPABOBBIX aKTaxX, MOPSAKE WCUUCICHUS W yIUIaThl HAJIOTOB, COOPOB M
CTPaxOBBIX B3HOCOB, MpaBaX MU OOSI3aHHOCTSIX HAJIOTOIUIATENBIIUKOB, TUIATENIBIIIMKOB
cOOpOB, TIIATEIBIIUKOB CTPAaXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, MOJHOMOYHSX
HaJIOTOBBIX OPTaHOB U UX JOJIKHOCTHBIX JIUII,

- IPUEM HAJIOTOBBIX JIeKIapanuil (pacueToB).


consultantplus://offline/ref=5C7C1667558645F6E54C0A89D4EA63C20A14CD12C315F9596B9344C6A70158FD74003CECFFFABA624D914FFC8D40783BD49A10915C25BB8Dp8p5H
consultantplus://offline/ref=5C7C1667558645F6E54C0A89D4EA63C20D14C610C215F9596B9344C6A70158FD74003CECFFFABA6345914FFC8D40783BD49A10915C25BB8Dp8p5H
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IX. lToka3zareau 3¢ peKTUBHOCTH U Pe3yJbTATUBHOCTH
npodeccHoHANBLHOM CIYKeOHOM eI TeJIbHOCTH IPAKIAHCKOr0 CIYKAIIEero

17. b HeKTUBHOCT, W PEe3yNbTATUBHOCTh MPO(PECCHOHATBLHON  CIyKEOHOM
JESTEIBHOCTH TJIABHOTO TOCYJAPCTBEHHOTO HAJIOTOBOI'O MHCIIEKTOPA OLIEHUBAETCS I10
CJIEIYIOLIUM TTOKa3aTelIsIM:

- BBINIOJIHAEMOMY 00beMy paOOThl W HWHTEHCUBHOCTH TpYyJAa, CIIOCOOHOCTH
COXpaHATh BBICOKYI0 pPabOTOCHOCOOHOCTh B CJIOKHBIX YCJIOBHSX, COOJIOJICHHUIO
CITYKEOHOU TUCIIUTIIINHBI,

- CBOEBPEMEHHOCTH 1 OTIEPATUBHOCTH BHITIOJHEHHSI TOPYUCHHUI;

- KauecTBY BBINOJIHEHHON paboThl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHUU
C YCTaHOBJICHHBIMH TPEOOBAHMUSAMH, MOJHOMY U JIOTUYHOMY H3JIOKECHHIO MaTepuaa,
IOPUINYECKH TPAMOTHOMY COCTAaBJIEHHUIO JOKYMEHTOB, OTCYTCTBUIO CTHJIMCTUYECKUX
U TPaMMAaTUYECKHUX OIMIHUOO0K);

- npodeccroHaNbHONM  KOMIIETEHTHOCTH  (3HAHUIO  3aKOHO/ATENIbHBIX,
HOPMATHUBHBIX TPABOBBIX AaKTOB, HIUPOTE MPO(HECCHOHATBHOTO KpPyro3opa, YMEHHUIO
paboTath ¢ JOKyMEHTaMHu);

- CIIOCOOHOCTH YETKO OPTaHU30BBIBATH U MJIAHUPOBATH BHITIOJHEHUE MTOPYYSHHBIX
3aJlaHdi, YMEHHMIO pallMOHAJIBHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh
MIPUOPHUTETHI,

- TBOPYECKOMY TMOAXOAYy K PEHICHUIO TOCTaBICHHBIX 3a7a4, aKTHBHOCTU U
WHUIIAATHBE B OCBOCHWW HOBBIX KOMITBIOTEPHBIX M HWH(POPMAIIMOHHBIX TEXHOJIOTHH,
CIIOCOOHOCTH OBICTPO aAANTUPOBATHCS K HOBBIM YCIOBUSAM U TPEOOBAHHSIM;

- OCO3HaHUIO OTBETCTBEHHOCTHM 3a IIOCIEACTBUS CBOMX JICUCTBUU U
MIPUHAMAEMBIX PELICHUMN.

HauansHuk oTnena paboTsl ¢ TapacoBa E.C.
HaJIOoroImiaTrejabIIuKaMHu
(OIXHOCTH HETIOCPEICTBEHHOTO PYKOBOAUTEIIS (moxmuce) (MHUIMATBI UIMEHHU B OTYeCTBa (TIpH
TPaXIaHCKOTO CITY)KaIIero) HAJINYUH ), GaMUITHs)
« » 20 r.
3aMecTUTe b HadalbHUKA HHCIICKITUN Bateiruua A.B.
(1OIDKHOCTD HETIOCPEICTBEHHOTO PYKOBOANTEIIS (moanuce) (MHMUMATBI KIMEHH B OTYeCTBa (TIPH
IPaXJAHCKOTO CIIY’KaIlIero) HaJIM4uy), hamuius)
« » 20 T.

C AOJDKHOCTHBIM PCTJIaMCHTOM O3HAKOMIICH!

I'maBHBIN roCcy1apCTBEHHBIN
HaJIOTOBbIM MHCIIEKTOP

(ROHKHOCTB TPaXXJAHCKOTO CITYXKAIEero) (moamuce) (MHULMABI KMEHHU U OTYECTBa (TIpH
HaJIM4uK), hamMuIus)

« » 20 T.




